XpX

PPP Roundtable

XpX



XPX — Exit Planning Exchange

We are from 12 professions We all have the same target market:
* Accountant Privately-held companies in the
* Attorney lower/middle market—a crucial
« Banker segment of our local economy
* Coach
* Consultant And we are united by 5 principles
* Insurance Provider _
« Investor 1. Work collaboratively
- he client first
« M&A Intermediary 2. Putt
. ) - 3. Thinklong term
Non-profit ,
« Valuator 4. Consider the hu.man angle
5. Always be learning

* Virtual Manager
* Wealth Planner
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Member and Sponsor Benefits

* Resources —it’s about learning
* Relationships — it’s about people
* Visibility — it’s about opportunities

* Principles —it’s about like-minded professionals

Put the power of XPX to work for you and your clients!
Learn more at www.exitplanningexchange.com

XpX


http://www.exitplanningexchange.com/

Guests and Agenda

Introductory Remarks on PPP

* John Dini, MPN — Employment Issues
» Steven Bankler, CPA — Loan Expenses
* James Rosenblatt, RLF — Documentation

Q&A

* Please use the Q&A box (not Chat) to submit your questions
* Audience can upvote for questions to move them to the top

More detailed set of slides
starts at page 22

XpX



Paycheck Protection
Program Forgiveness.
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Counting Employees for Forgiveness

e Must list actual employees:
* Names and partial SS numbers
* Do not have to be the same individuals as when applying

* You can count:
e Regular full time employees
* Part time employees as partial FTEs
* New hires
* Laid off employees who have declined your return offer
* Employees using PTO
* You can NOT count:
* Employees terminated for any reason
* Independent contractors

THE
TRANSITION

GROUP

The Transition Groyp consists of independent entities that individually provide their services

The Ko to Suness far Cemer-Mannged Business



Employees on PTO

* You may count anyone on voluntary PTO for:
* Normal vacation or sick leave
* Extended FMLA for COVID-related child care
* Emergence Paid Sick Leave — self quarantine
* Emergency Paid Sick Leave — quarantine of others

* You may NOT require use of PTO for COVID-related issues

* Employees who decline Return to Work under FFRCA rules
(quarantine or child care) can be counted

* Those who refuse to return due to “fear,” (and are not being paid,)
can NOT be counted.

THE
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The Transition Group corsisty of independent enities that individually provide their services
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Calculating Wages for PPP Forgiveness

* The 8-week window:
 Starts on the day the loan was funded
* |s a specific 56 day period (NOT 2 months)

* For payroll INCURRED OR PAID, so

* Funded on 5/5 (Wednesday.) 2 week paychecks issued 5/7 count in full

* Funded on 5/5, expires on 6/30/20, Only payroll earned through 6/30 counts
for checks issued 7/3/20.

* Most advisors recommend advancing the last payroll if it is needed
e Payroll must be earned - no advances
* Accrued state and local taxes that are paid quarterly

THE
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The Transition Group corsisty of independent enities that individually provide their services
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Employee Benefits

* Specifically includes (forgiveness application)
e Health insurance premiums
 Entire contributions to ERISA plans
* Employer paid state and local employment taxes

 Also includes (SBA PPP FAQ #32)
* Housing stipends
* Allowances (cars, cell phones)

* Does NOT include
 Benefits that were not in place on 2/15/20

THE
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The Transition Groyp consists of independent entities that individually provide their services
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Still Uncertain

* Employment costs that have not yet been defined

* Lump sum bonuses outside of normal incentives

* May be permitted
* May only be 15% qualified (8/52)

* Federal employer taxes (permitted in applications)
» Staffing hires by 6/30/20 if:

* Employer was limited by shutdown regulation
» 8 week period has expired

* Reductions in hours for part-timers due to work availability

THE
TRANSITION

GROUP

The Ko to Suness far Cemer-Mannged Business

The Transition Groyp consists of independent entities that individually provide their services



| Slever Bearkter, CF.d, Sld. |

Our Job is To Put Money in Your Pocket!®

PPP Loan Topics: How To Keep Track — What’s Next?
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Business Name Color Legend: Enter Company Information
Projection of PPP Loan Forgiveness
4/26/2015  Though  6/20/2015 Amt Not Spent on Covered Costs
PPP Loan Amount 175,000 FTE Percentage Reduction
EIDL Grant
Date of PPP Funding 04/26/15 Salary Reduction
PPP End Date 06/20/15
Maximum 8 Wks Payroll 15,385 Formula from FTE Page
PPP Period Salaries and Wages
Wages  Wages  Wages  Wages  Wages  Wages  Wages  Wages Eligible
Employee Name Week1  Week2  Week3  Weekd  Week5  Week6  Week7  Week8 TotalSalary _Salary
A 850,00 850,00 850,00 850.00 3,400 3,400
B 10,000.00 10,000.00 10,000.00 10,000.00 40,000 15,385
c 2,600.00 2,600.00 2,600.00 2,600.00 10,400 10400
D 2,800.00 1,500.00 1,500.00 1,500.00 7,300 7,300
E 2,500.00 2,500.00 2,500.00 2,500.00 10,000 10,000
F 10,000.00 10,000.00 10,000.00 10,000.00 40,000 15385
G 5,500.00 5,500.00 5,500.00 5,500.00 22,000 15,385
H 4,000.00 4,000.00 4,000.00 4,000.00 16,000 15385
| 10,000.00 10,000.00 10,000.00 10,000.00 40,000 15,385
3 3,000.00 3,000.00 3,000.00 3,000.00 12,000 12,000
K - -
L . -
M 3,000.00 3,000.00 3,000.00 9,000 9,000
- 51,50 52,950 - 52,950 52,950 210,100 129,025
Calculation of Amount Not Spent on Covered Cost:
Eligible Salaries Above 129,025
Employer Health Insurance 10,000
State Unemployment Tax 500
Employer Retirement Plan 6,000
Exra Wages and Bonuses
Extra Retirement Contributions
Total Payroll Costs 145,525
Total Loan 175,000
Percentage 10 go to Payroll 75%
Payroll Minimum 131,250
Loan Amount 175,000
145,525

Greater of Employee Costs or Payroll Minimum

PPP Loan Proceeds Ledger

(see example)

Steven Bankler, CPA, PFS, Cr.FA, CFF, CGMA
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BEST PRACTICES
REGARDING PPP LOANS

PRESENTED BY:

JAMES ROSENBLATT

ROSENBLATT LLAW FIRM
16731 HUEBNER ROAD, SAN ANTONIO, TEXAS 78248
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Expenditure
documentation
1s essential to
receive
forgiveness

RLF

ROSENBLATT
Law Frrsm

Create a New Bank Account (or)
Isolate the loan money from
other funds.

Create a payroll account, if you
don’t already have one.

If you do have a payroll account,

place the money into an account
and remove all non-PPP funds.
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PLLAN
to REPAY
the LOAN

ROSENBLATT

> If, and when there is an
unforgiven portion, make sure
you have a plan.

> The Loan will accrue interest of
1% per yeat.

» No payments will be due for the
first six (6) months.

» Following the six (6) months
period, you will have the next
eighteen (18) months to pay any
unforgiven portion.

THE
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IF YOU WANT TO ATTEMPT
100% FORGIVINESS

Use 100% of the funds for qualified expenses.

Remember: Only 25% of the funds may be utilized for non-payroll
related expenses

If you spend the entire PPP loan amount on qualified expenses and
have additional qualified expenses, you are more likely to obtain

forgiveness.

A borrower’s PPP loan forgiveness amount will NOT be reduced if the

borrower laid off an employee, offered to rehire the same employee but
the employee declined the offer.

THE
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When can I apply for forgiveness?

« “Most lenders will begin forgiveness
applications at seven (7) weeks from fund

diSburSCment.” See Forbes, Forbes.com,

https://www.forbes.com/sites/allbusiness/2020/05/11 /loan-forgiveness-ppp-
sba-eidl-programs/#5d1£81b2¢009

» Borrowers must file SBA Form 3508, PPP LLoan
Forgiveness Application.

* Discuss with your lender and confirm what
documentation is needed. Your lender will
decide whether you qualify for loan forgiveness.

RLF

R EMRTATT

Lz Fruw
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https://www.forbes.com/sites/allbusiness/2020/05/11/loan-forgiveness-ppp-sba-eidl-programs/#5d1f81b2e009

The PPP Loan Forgiveness Calculation Form

PPP Schedule A
Payroll
FTE
Nonpayroll
— TeARSION

Lz Fruw GROU P
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Documents the Borrower must maintain

but are not required to be submitted:

Schedule A
Worksheet or its
equivalent

Documentation
regarding any

employee job offers

& refusals, firing
for cause, voluntary
resignations and

written requests for

'SR rcduction of hours

R EMRTATT
Lz Fruw

Documentation

supporting each

employee in the
PPP schedule A

Worksheet

Documentation
supporting the
PPP Schedule

Worksheet
“FTE

Reduction Safe
Harbor”

Such documentation
shall be kept for a
period of six (6) years
after the date of the
loan is forgiven or
repaid in full and
allow SBA to access
such files upon
request.

THE
TRANSITION
Group
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Some specific information you will need for the
application:

L Borrowers who received more than $2 million
must check a specific box.

d SBA Loan Number and Lender L.oan Number

d The Loan Amount

d Number of Employees at the time of the
application & at the time of the forgiveness
application

d Covered Period of your loan (8 weeks).

U The amount of business mortgage interest
payments, rent or lease payments.

PPP
LLOAN
FORGIVENESS

APPLICATION

THE
TRANSITION
GRQUP

The Transition Group conists of independent entities that individually provide their services.




REMEMBER:

Separate the PPP funds

Only spend PPP funds for qualified
expenses

Maintain detailed accounting and
documentation

Reimburse your account if the
expenditure is not qualified

Have records of full-time employees

Stay informed and ask your lender
what documents you will need for loan
forgiveness

THE
RLF TRANSITION
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Counting Employees for Forgiveness

e Must list actual employees:
* Names and partial SS numbers
* Do not have to be the same individuals as when applying

* You can count:
e Regular full time employees
* Part time employees as partial FTEs
* New hires
* Laid off employees who have declined your return offer
* Employees using PTO
* You can NOT count:
* Employees terminated for any reason
* Independent contractors
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The Transition Groyp consists of independent entities that individually provide their services

The Ko to Suness far Cemer-Mannged Business



Employees on PTO

* You may count anyone on voluntary PTO for:
* Normal vacation or sick leave
* Extended FMLA for COVID-related child care
* Emergence Paid Sick Leave — self quarantine
* Emergency Paid Sick Leave — quarantine of others

* You may NOT require use of PTO for COVID-related issues

* Employees who decline Return to Work under FFRCA rules
(quarantine or child care) can be counted

* Those who refuse to return due to “fear,” (and are not being paid,)
can NOT be counted.

THE
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The Transition Group corsisty of independent enities that individually provide their services
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Calculating Wages for PPP Forgiveness

* The 8-week window:
 Starts on the day the loan was funded
* |s a specific 56 day period (NOT 2 months)

* For payroll INCURRED OR PAID, so

* Funded on 5/5 (Wednesday.) 2 week paychecks issued 5/7 count in full

* Funded on 5/5, expires on 6/30/20, Only payroll earned through 6/30 counts
for checks issued 7/3/20.

* Most advisors recommend advancing the last payroll if it is needed
e Payroll must be earned - no advances
* Accrued state and local taxes that are paid quarterly
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The Transition Group corsisty of independent enities that individually provide their services
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Employee Benefits

* Specifically includes (forgiveness application)
e Health insurance premiums
 Entire contributions to ERISA plans
* Employer paid state and local employment taxes

 Also includes (SBA PPP FAQ #32)
* Housing stipends
* Allowances (cars, cell phones)

* Does NOT include
 Benefits that were not in place on 2/15/20

THE
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GROUP

The Transition Groyp consists of independent entities that individually provide their services
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Still Uncertain

* Employment costs that have not yet been defined

* Lump sum bonuses outside of normal incentives

* May be permitted
* May only be 15% qualified (8/52)

* Federal employer taxes (permitted in applications)
» Staffing hires by 6/30/20 if:

* Employer was limited by shutdown regulation
» 8 week period has expired

* Reductions in hours for part-timers due to work availability

THE
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The Transition Groyp consists of independent entities that individually provide their services
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Our Job is To Put Money in Your Pocket!®

PPP Loan Topics: How To Keep Track — What’s Next?
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es Act (§ 1102 (a)(2)
“(F) Allowable Uses Of Covered Loans. -

‘() IN GENERAL. — During the covered period, an eligible recipient may, in
addition to the allowable uses of a loan made under this subsection, use the
proceeds of the covered loan for -

(1) payroll costs;

(I1) costs related to the continuation of group health care benefits
during periods of paid sick, medical, or family leave, and insurance premiums;

(1I) employee salaries, commissions, or similar compensations;

(IV) payments of interest on any mortgage obligation (which shall not
include any prepayment of or payment of principal on a mortgage obligation);

(V) rent (including rent under a lease agreement);

(V1) utilities; and

(V1) interest on any other debt obligations that were incurred
before the covered period.” (Emphasis Added) THE

' TRANSITION
I % GROUP

i up consists of independent entities that individually provide their services

Steven Bankler, CPA, PFS, Cr.FA, CFF, CGMA | www.bankler.com
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“(G) Borrower Requirements. -

() Certification. — An eligible recipient applying for a covered loan shall
make a good faith certification —

(1) that the uncertainty of current economic conditions makes
necessary the loan request to support the ongoing operations of the eligible
recipient;

(I1) acknowledging that funds will be used to retain workers
and maintain payroll or make mortgage payments, lease payments, and utility
payments;”

THE
TRANSITION
GROUP

The Transition Group consists of independent entities that individually provide their services

Steven Bankler, CPA, PFS, Cr.FA, CFF, CGMA | www.bankler.com
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“(M) Loan Deferment. -
(1) Definition Of Impacted Borrower. -

(I) IN GENERAL.—In this subparagraph, the term ‘impacted borrower’
means an eligible recipient that—
(aa) is in operation on February 15, 2020; and
(bb) has an application for a covered loan that is approved or
pending approval on or after the date of enactment of this paragraph.
(I) PRESUMPTION.—For purposes of this subparagraph, an
impacted borrower is presumed to have been adversely impacted by
COVID-19.” (Emphasis Added)

THE
TRANSITION
GROUP

entities that individually provide their services
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“SEC. 1106. Loan Forgiveness.

(a) Definitions. — In this section —

(1) the term “covered loan” means a loan guaranteed under paragraph
(36) section 7(a) of the Small Business Act (15 U.S.C. 363(a)), as added by
section 1102;
(2) the term “covered mortgage obligation” means any indebtedness
or debt instrument in the ordinary course of business that —
(A) is a liability borrower;
(B) is a mortgage on real or personal property; and
(C) was incurred before February 15, 2020;
(3) the term “covered period” means the 8-week period beginning on the
date of the origination of a covered loan;
(4) the term “covered rent obligation” means rent obligated under a

leasing agreement in force before February 15, 2020; THE

TRANSITION
GROUP
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(5) the term “covered utility payment” means payment for a service for
the distribution of electricity, gas, water, transportation, telephone, or internet
access for which service began before February 15, 2020;

(6) the term “eligible recipient” means the recipient of a covered loan;

(7) the term “expected forgiveness amount” means the amount of
principal that a lender reasonably expects a borrower to expend during the covered
period on the sum of any —

(A) payroll costs;

(B) payments of interest on any covered mortgage obligation
(which shall not include any prepayment of or payment of principal in a covered
mortgage obligation);

(C) payments on any covered rent obligation; and

(D) covered utility payments; and

(8) the term “payroll costs” has the meaning given that term in paragraph
(36) of section 7(a) of the Small Business Act (15 U.S.C. 636(a)), as added by

section 1102 of this Act.” (Emphasis Added) THE

TRANSITION
4 GROUP

usists of independent entities that individually provide their services
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“(b) Forgiveness. — An eligible recipient shall be eligible for forgiveness of
indebtedness on a covered loan in an amount equal to the sum of the following
costs incurred and payments made during the covered period:

(1) Payroll costs.
(2) Any payment of interest on any covered mortgage obligation (which

shall not include any prepayment of or payment of principal on a covered
mortgage obligation).

(3) Any payment on any covered rent obligation.

(4) Any covered utility payment.”

THE
TRANSITION
GROUP

q
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| The Transition Group consists of independent entities that individually provide their services
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“(d) Limits on Amount of Forgiveness

(5) Exemption For Re-Hires. -

(A) IN GENERAL. — In a circumstance described in subparagraph (B), the
amount of loan forgiveness under this section shall be determined without
regard to a reduction in the number of full-time equivalent employees of an
eligible recipient or a reduction in the salary or 1 or more employees of the
eligible recipient, as applicable, during the period beginning on February 15,
2020 and ending on the date that is 30 days after the date of enactment of
this Act.

(B) CIRCUMSTANCES. — A circumstance described in this subparagraph is a
circumstance -

(Din which—
()during the period beginning on February 15, 2020 and ending on

the date that is 30 days after the date of enactment of this Act, there is a

reduction, as compared to February 15, 2020, in the number of full-time
fjvalent employees of an eligible recipient; and” THE

TRANSITION
- GROUP

Steven Bankler, CPA, PFS, Cr.FA, CFF, CGMA | www.bankler.com
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(I) not later than June 30, 2020, the eligible employer has
eliminated the reduction in the number of full-time equivalent employees;
(if) in which —
(I) during the period beginning on February 15, 2020 and ending on
the date that is 30 days after the date of enactment of this Act, there is a
reduction, as compared to February 15, 2020, in the salary or wages of 1 or
more employees of the eligible recipient; and
(I) not later than June 30, 2020, the eligible employer has
eliminated the reduction in the salary or wages of such employees; or
(ii) in which the events described in clause (i) and (ii) occur.”
(Emphasis Added)

THE
TRANSITION
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ansition Group consists of independent entities that individually provide their services
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“(6) Exemptions -  The Administrator and the Secretary of the
Treasury may prescribe regulations granting de minimis exemptions
from the requirements under this subsection.” (Emphasis Added)

THE
TRANSITION
GROUP

The Transition Group consists of independent entities that individually provide their services
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Not later than 15 days after the date of enactment of this Act, the
Administrator shall issue regulations to carry out this title and the amendments
made by this title without regard to the notice requirements under section 553(b)
of title 5, United States Code.”

Note: Date of Enactment 3/27/20 —
+ 15 days = 4/11/20

THE
TRANSITION
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The Transition Group consists of independent entities that individually provide their services
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Business Name Color Legend: Enter Company Information
O a.n r O C e e S e q ‘ E r Projection of PPP Loan Forgiveness

4/26/2015 Though 6/20/2015 Amt Not Spent on Covered Costs
PPP Loan Amount 175,000 FTE Percentage Reduction
EIDL Grant
Date of PPP Funding 04/26/15 Salary Reduction
PPP End Date 06/20/15
Maximum 8 Wks Payroll 15,385 Formula from FTE Page

PPP Period Salaries and Wages

Wages Wages Wages Wages Wages Wages Wages Wages Eligible

Employee Name Week 1 Week 2 Week 3 Week 4 Week 5 Week 6 Week 7 Week 8 Total Salar Salary
A 850.00 850.00 850.00 850.00 3,400 3,400
B 10,000.00 10,000.00 10,000.00 10,000.00 40,000 15,385
Cc 2,600.00 2,600.00 2,600.00 2,600.00 10,400 10,400
D 2,800.00 1,500.00 1,500.00 1,500.00 7,300 7,300
E 2,500.00 2,500.00 2,500.00 2,500.00 10,000 10,000
F 10,000.00 10,000.00 10,000.00 10,000.00 40,000 15,385
G 5,500.00 5,500.00 5,500.00 5,500.00 22,000 15,385
H 4,000.00 4,000.00 4,000.00 4,000.00 16,000 15,385
| 10,000.00 10,000.00 10,000.00 10,000.00 40,000 15,385
J 3,000.00 3,000.00 3,000.00 3,000.00 12,000 12,000

K - -

L - -
M 3,000.00 3,000.00 3,000.00 9,000 9,000
51,250 B 52,950 = 52,950 B 52,950 210,100 129,025

Calculation of Amount Not Spent on Covered Costs:

Eligible Salaries Above 129,025
Employer Health Insurance 10,000
State Unemployment Tax 500
Employer Retirement Plan 6,000

Extra Wages and Bonuses
Extra Retirement Contributions

Total Payroll Costs 145525
Total Loan 175,000
Percentage to go to Payroll 75%
Payroll Minimum 131,250
Loan Amount 175,000 T HE

Greater of Employee Costs or Payroll Minimum 145,525

{/ ' - TRANSITION
GROUP

Steven Bankler, CPA, PFS, Cr.FA, CFF, CGMA www.bankler.com
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Paycheck Protection Program OME Contrel Number 32450407
Loan Forgiveness Application Expiration Date: 100312020

To apply for forgiveness of your Paycheck Protection Program (PPF) loan, you (the Bormower) mmst complete this application as
directed in these instructions, and submit it to your Lender (or the Lender that is servicing your loan). Borrowers may also
complete this application electronically through their Lender.

This application has the following components: (1) the FPP Loan Forgiveness Calculation Form; (2) FPP Schedule A; (3) the PEP
Schedule A Workshest; and (4) the (opticnal) PPP Bormower Demographic Information Form.  All Borrowers nmst submit (1) and
(2) to their Lender.

Business Legal Name ( WVDBA or T (if appli i TIN (EIN, S5N): Enter the same
information a5 on your Borrower Application Form.

Business AddreszBusiness Phone/FPrimary Contact/E-mail Address: Enter the same information as on your Borrower
Application Form, unless there has been a change in address or contact information

SBA FPF Loan Number: Enter the loan number assigned by SBA at the time of lean approval. Request this number from the
Lender if necessary.

Lender PPF Loan Number: Emter the loan nomber assizned to the PPP loan by the Lender.

PPF Loan Amount: Enter the disbursed principal amount of the PPP loan (the total loan smount you received from the Lender).

E at Time of Loan ication: Enter the total nomber of employees at the time of the Borrower's PPP Loan
Application.

Employees at Time of Forgiveness Application: Enter the total number of employees at the time the Bormower is applying for
loan forgiveness.

FPF Loan Disbursement Date: Enter the date that you received the PFP loan proceeds from the Lender. If loan proceeds were
received on more than one date, enter the first date on which you received FPP loan proceeds.

EIDL Advance Amount: If the Bormower received an Economic Injury Disaster Loan (EIDL) advance, enter the amoumt.
EIDL Application Number: If the Borrower applied for an EIDL, enter the Borrower's EIDL Application MNumber.
Payroll Schedule: Select the box that comesponds to your payroll schedule

Covered Period: Enter the eight-wesk (56-day) Covered Period of your PPP loan. The first day of the Covered Period mmust be
the same as the PPP Loan Disbursement Date. For example. if the Bormower received its PPP loan proceeds on Monday, April 20,
the first day of the Covered Period is April 20 and the last day of the Covered Period is Sunday, June 14.

Alternative Payroll Covered Period: For administrative convenience, Bormowers with & biweekly (or more payroll
schedule may elect to calculate eligible payroll costs using the eight-week (36-day) period that begins on the first day of their first
pay period following their PFP Loan Disbursement Date (the “Alternative Payroll Covered Period™). For example, if the Bomower
received its FPP loan procesds on Monday, April 20, and the first day of its first pay period following its PPP loan dishursement is
Sunday, April 26, the first day of the Alternative Payroll Covered Period is April 26 and the last day of the Alternative Payroll
Covered Period is Saturday, Fune 20. Bommowers who elect to use the Altenative Payroll Covered Period pmst spply the
Alternative Payroll Covered Period wherever there is a reference in this application to “the Covered Pericod or the Alternative
Payroll Covered Period. ™ However, Borrowers must apply the Covered Period (not the Alternative Payroll Covered Period)
wherever there is a reference in this application to “the Covered Period™ only.

If Borrower Received PP Loans in Excess of $2 Million: Check the box if the Borrower, together with its affiliates (to the
extent required wnder SBA s interim final role on affiliates (85 FE. 20817 (April 15, 2020)) and not waived under 15 U.S.C.
636(a)(36)(D)(iv)), received PPP loans with an orizinal principal amount in excess of $2 million.

= Line 1: Enter total eligible payroll costs incurred or paid during the Covered Period or the Alsernative Payroll Covered Period.
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Our Job is To Put Money in Your Pocket!®
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Paycheck Protection Program Loans
FAQs As of April 10, 2020

£ April 10, 2020

PAYCHECK PROTECTION PROGRAM LOANS
Frequently Asked Questions (FAQs)

= 0 The Small Business Administration (SBA), in consultation with the Department of the Treasury
intends to provide timely additional guidance 0 address borrower and lender questions
concerning the implementation of the Paycheck Protection Program (PPP), established by section
. 1102 of the Coronavirus Atd, Reliel, and Economic Securily Act (CARES Act or the Act)
document will be updated on a regular basis.

Borrowers and lenders may rely on the guidance provided i this doc as SBA's
interpretation of the CARES Act and e Paycheck gram [nterim Final Rule
(“PPP Interim Final Rule™) (link). The U.S. governn lender PPP actions
that conform to this guidance,' and to the PPP Inte ubsequent rulemaking
in effect at the time

Final Rule and

Question: Paragraph 3 b.iii of the PPP Interim Final Rule states that lenders must
“[cJonfirm the dollar amount of average monthly payroll custs for the preceding calendar
vear by payroll documentation submitted with the borrower’s application.™
Does that he lender to replicate every borrower’s calculations?

Answer: No. Prov n accurate caley

the borrower, and the

oI payroll costs is the responsibility of
rrawer attests to the accuracy of thase calculations on the

pwer's calcul nd supporting documents concerning
manthly payroll cast. Fore minimal review of calculations based on
payroll report by a recognized third-party payroll pro would be reasonable. In
addition, as the PPP Interim Finul Rule indi ers may rely an borrower
representations, including with respect to amounts required to be excluded from payrell

costs,

If the lender identifies errors in the borrower’s calculation or material lack of
substantiation in the borrower’s supporting documents, the lender should work with the
borrower 1o remedy the issuc.

ction 3 of the Small Business
voes to be cligible borrowers i

Il business concerns (as defined in s

2) required to have 500 or fewer ey

Question: Arc
Act, 15 US.C
the PPP?

ta

ven if they have more
d regulatory

| Business Act, 15
-based or revenue-

Answer: No. Small business concerns can be eligible borrowers
than 500 employees, as long as they satisfy the existing statutor
(inition of a “small business der section 3 of the Sm
s the SBA employ

e saatute and regulations on which it is

This document docs not casry the force and efffect of ow independent of
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Paycheck Protection Program Loans
FAQs As of May 13, 2020 |

Asof May |

1

/ =
Lengler Application ForarTgr the Payghek Protection-Program)” to-issue PPP loans and
recgr { numbgprtor ¢: itgd Pl’rfjmh Leyers may include in

promisgory hotes 75t PPF logas any tegfns gnd conditi s ineludip relating to .
arfiorflzatign apd disclofupe! that are gprfnconsistent With SectionsT d 1106 of the

CARES ;\r‘k s PPP {nferim Final Rules and guidance, and SBA Form 2484.
/ C

- .
'/

EX h I b I t B éuuslinn: T am a non-bank lender that meets all applicable criteria of the PPP Interim

[ ] Final Rule, Will T be automatically enrolled as a PPP lender? What criteria will SBA

and the Treasury Department use Lo assess whether to approve my application ta
participate as a PPP lender?

Answer: We encourage lenders that are not ct
increase the scope of PPP lending options and the speed with which PPP loans can he
disburscd to help small businesses across America. We recos at financial
technalogy solutions can promote efficiency and financial inclusion in implementing the
PPP. Applicants should submit SBA Form 3507 and the relevant attachments to

k phicationForPPI rrov. Submission of the SBA Form 3507 does not result
in automatic enrollment in the PPP. SBA and the Treasury Department will evaluate
each application from a non-bank or non-insured depository institution lender and
determine whether the applicant has the necessary qualifications ra process. close,
disburse, and service PPP loans made with SBA's guarantee. SBA may request
additional information from the applicant before making a determination.

ently 7(a) lenders to apply in order to

Ed

Question: How do the S10 million cap and affiliation rules work Jor [ranchises?

Answe se brand is listed on the SBA Franchise Directory, each of its
meets the applicablc ard can apply for a PPP loan, (The
franchisor does not apply on behalf of its franchisees.) The $10 million cap on PPP loans

is a limit per [ranchisee entity, and cach franchisce is Timited to one PTP loan

Franchise brands that have been dented listing on the Direc
Dbetween franchisor and (ranchisce may request listing to receive PPP loans. SBA will
ply affiliation rules to a franchise brand reguesting listing on the Director
articipate in the PPP, but SBA will confirm that the brand is otherwise eligible
isting on the Directory

How do the $10 million and affiliation rules work for hotels and

signed a North American Industry Classification System
e

72)?

4. Question

(NAICS) code beginning with

Answer: Under the CARES Act. any single business enlity that is assigned a NAICS
cade beginning with 72 (including hotels and restaurants) and that employs not more than
500 employees per physical location is eligible to receive a PPP loan.

ineient is satishied by
™ N0 Iranemission of et

n the lender completes the pr
sl copy of Form 2484

< of submitting u loan through the E
s required
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BEST PRACTICES
REGARDING PPP LOANS

PRESENTED BY:

JAMES ROSENBLATT

ROSENBLATT LLAW FIRM
16731 HUEBNER ROAD, SAN ANTONIO, TEXAS 78248
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MANAGING
THE LLOAN




Expenditure
documentation
1s essential to
receive
forgiveness

RLF

ROSENBLATT
Law Frrsm

Create a New Bank Account (or)
Isolate the loan money from
other funds.

Create a payroll account, if you
don’t already have one.

If you do have a payroll account,

place the money into an account
and remove all non-PPP funds.
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v" Accounting /Documentation. Maintain good
records and keep a spreadsheet that demonstrates
weekly where funds are being expended with as
much detail as possible.

v Reimburse. If you pay any expenditure from the

PPP account that will not qualify for forgiveness,
reimburse the account for those funds.

v" Full-Time Employee Records. Make sure you can

demonstrate how many full-time employees you
have when the loan is taken and how many you have
at the end of eight (8) weeks.

* There will be a corresponding reduction in
forgiveness if (1) there is a reduction in
full-time employees or (2) pay to
employees is reduced more than 25%

SUGGESTIONS
&

RECOMMENDATIONS

THE
TRANSITION
GROUP .

The Transision Group consists of independent entities that individually provide their services




You do not need to hire the same position or keep employees in the same jobs.

Your lender will simply review the AMOUNT {)ou spent on payroll, not specific
individuals’ jobs— meaning you may determine based on your business activity what job
roles are essential and can help maintain your business successful.

However, if an employee’s compensation is reduced by more than 25%, the forgiveness { ”
amount will be negatively affected. y N

For example, “shift roles and responsibilities of existing employees to meet the needs of
your changing business model.”

NOTE: The position must be a full-time employee, not an independent contractor. |
https://www.forbes.com/sites/allbusiness /2020/05/11 /loan-forgiveness-ppp-sba-eidl-

RLF

RoOSENBLATT

programs/#5d1f81b2¢009
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https://www.forbes.com/sites/allbusiness/2020/05/11/loan-forgiveness-ppp-sba-eidl-programs/#5d1f81b2e009

PLLAN
to REPAY
the LOAN

ROSENBLATT

> If, and when there is an
unforgiven portion, make sure
you have a plan.

> The Loan will accrue interest of
1% per yeat.

» No payments will be due for the
first six (6) months.

» Following the six (6) months
period, you will have the next
eighteen (18) months to pay any
unforgiven portion.
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Treasury Guidance

As of May 5, 2020 new information was release to provide further
guidance :

»The 8-week period (“Cover Period”) begins on the date the lender
makes the first disbursement of the PPP loan to the borrower.

» [ender must make the first disbursement of the loan no later than
ten (10) calendar days from the date of loan approval.

»The PPP loan covers paid sick leave, payroll costs, including costs
for employee vacation, parental, family, medical and sick leave.
However, the CARES Act excludes qualified sick and family leave
wages for which a credit is allowed under sections 7001 and 7003 of
the Families First Coronavirus Response Act.

| THE \
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Continued....

» Change in ownership of a business after February 15, 2020 will not affect a
PPP loan as long as the business was in operation on February 15, 2020.

P It is your lender who will review documentation after 8 weeks to determine
forgiveness based on your use of funds.

»75% should be used for payroll and 25% for rent, utilities and interest
payments.

» DO NOT sit on the money. The use of funds must begin upon receipt and
extend for eight (8) weeks, although some business want to wait it out until their
business 1s reopened or have further certainty.

Forbes.com,  https://www.forbes.com/sites/allbusiness/2020/05/11/loan-
forgiveness-ppp-sba-eidl-programs/#50aaec7e¢2¢00

THE
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Further Guidance regarding Payroll:

» Payroll can include costs of a housing stipend
or allowance provided to an employee. More
generally, payroll costs include all cash
compensation paid to employees, subject to the
$100,000 annual compensation per employee
limitation.

»The CARES Act does not exclude from the
definitton of payroll costs any employee
compensation in excess of an annual salary of
$100,000. The exclusion of compensation in
excess of $100,000 annually applies only to cash
compensation, not to non-cash benefits.

RoseNBLATT
Law Firm

/7 THE
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IF YOU WANT TO ATTEMPT
100% FORGIVINESS

Use 100% of the funds for qualified expenses.

Remember: Only 25% of the funds may be utilized for non-payroll
related expenses

If you spend the entire PPP loan amount on qualified expenses and
have additional qualified expenses, you are more likely to obtain

forgiveness.

A borrower’s PPP loan forgiveness amount will NOT be reduced if the

borrower laid off an employee, offered to rehire the same employee but
the employee declined the offer.

THE
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When can I apply for forgiveness?

« “Most lenders will begin forgiveness
applications at seven (7) weeks from fund

diSburSCment.” See Forbes, Forbes.com,

https://www.forbes.com/sites/allbusiness/2020/05/11 /loan-forgiveness-ppp-
sba-eidl-programs/#5d1£81b2¢009

» Borrowers must file SBA Form 3508, PPP LLoan
Forgiveness Application.

* Discuss with your lender and confirm what
documentation is needed. Your lender will
decide whether you qualify for loan forgiveness.

RLF

R EMRTATT

Lz Fruw
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https://www.forbes.com/sites/allbusiness/2020/05/11/loan-forgiveness-ppp-sba-eidl-programs/#5d1f81b2e009

To qualify for forgiveness reduction:

The borrower must have made a good faith, written offer of rehire,

and the employee’s rejection of that offer must be documented by the
borrowet.

Employees and employers should be av
of re-employment may forfeit eligibilityf

compensation.
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* Borrower must complete the application and submit to Lender.
Some lenders may have the electronic form to fill out.

 An authorized representative of the business may sign on
behalf of the business— the signer must be authorized to make
such certifications.

The application includes the following:
The PPP Loan Forgiveness Calculation Form
PPP Schedule A

The PPP Schedule A Worksheet
The PPP Borrower Demographic Information Form (optional).

F*Borrowers are required to submit only (1f and (2). The application 1s 11

pages long which includes specific and detailed instructions to follow.
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The PP Loan Forgiveness Calculation Form

PPP Schedule A
Payroll
FTE
Nonpayroll
o TrARSON

Lz Fruw GROU P
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Documents the Borrower must maintain

but are not required to be submitted:

Schedule A
Worksheet or its
equivalent

Documentation
regarding any

employee job offers

& refusals, firing
for cause, voluntary
resignations and

written requests for

'SR rcduction of hours

R EMRTATT
Lz Fruw

Documentation

supporting each

employee in the
PPP schedule A

Worksheet

Documentation
supporting the
PPP Schedule

Worksheet
“FTE

Reduction Safe
Harbor”

Such documentation
shall be kept for a
period of six (6) years
after the date of the
loan is forgiven or
repaid in full and
allow SBA to access
such files upon
request.
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Some specific information you will need for the
application:

L Borrowers who received more than $2 million
must check a specific box.

d SBA Loan Number and Lender L.oan Number

d The Loan Amount

d Number of Employees at the time of the
application & at the time of the forgiveness
application

d Covered Period of your loan (8 weeks).

U The amount of business mortgage interest
payments, rent or lease payments.

PPP
LLOAN
FORGIVENESS

APPLICATION

THE
TRANSITION
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RLF

ROSENBLATT
Law FIrM

Schedule A
Worksheet
Cash Compensation

Cash Compensation under the
SBA cannot surpass $15,385
per individual.

Cash compensation includes
the sum of gross salary, gross
wages, gross tips, gross
commissions, paid leave and
allowances for dismissal or

separation paid or incurred
during the Covered Period.

Compensation to
Owners

The SBA allows forgiveness of

amounts paid to owners.

Owners including owner-
employees, a self employed
individual or general partner.

Amount eligible for forgiveness
is capped at $15,385 (the eight-
week equivalent of $100,000)
for each individual.
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PPP Schedule A and information that must be provided:

Total amount paid by borrower for employer contributions for
employees (1) health insurance, (i1) retirement plans and (i11)
employer’s state and local taxes on employee compensation

Borrower’s will need to enter its total average weekly full-time
equivalent (“FTE”) during the chosen reference period:

* Feb. 15, 2019 — June 30, 2019

* Jan. 1, 2020 — Feb. 29, 2020; or

* May 1, 2019 — Sept. 15, 2019 (seasonal employers)

V4 THE A\
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REMEMBER:

Separate the PPP funds

Only spend PPP funds for qualified
expenses

Maintain detailed accounting and
documentation

Reimburse your account if the
expenditure is not qualified

Have records of full-time employees

Stay informed and ask your lender
what documents you will need for loan
forgiveness
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CONCLUSION




QUESTIONS

By: James Rosenblatt
RLF 16731 Huebner Rd

ROSENBLATT San Antonio, TX 78248

Law FIrM




PRESENTED BY:
James Rosenblatt

ROSENBLATT LLAW FIRM

16731 HUEBNER ROAD, SAN ANTONIO, TEXAS

RL

ROSENBLATT

78248
(210) 562-2900
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